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Procrastination can lead to bigger failures in life. If you are a
procrastinator, you need to stop doing this and start getting things done
on time. Because if you won’t, life will teach bitter lessons and you’ll
never get successful. Here are the ways by which you can stop
procrastination:

Make A List Of Tasks:

1

Take out a blank sheet of paper and start noting down the most
important tasks that need to be done by tomorrow.

2

Now, write the remaining tasks that you want to do or the tasks that
you've put on hold for a long time, get them done.

Now Have A Look:

3

The next thing after making a list is to have a look at your list.

4

Identify which one task you want to start doing right now. Pick that task.

5

Start doing one task at a time, and this way, you'll become active.
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Set A Time:

6

For every task, you need to pick up on time.

7 Do your assigned task on the assigned time. You can start by picking up
less time, like 30 minutes for one task and go on increasing its duration
for upcoming tasks.

8

You cannot be perfect, so don’t try to be. Just do your tasks with a flow
and stop procrastinating. Do that task you had been leaving for later.

9

Start your day with the hardest task and set its time in the morning.

Further Steps:

10 If you’ll promise yourself an award after the end of every task, there are
chances that you’ll do your work by heart. This will lower the chances of
procrastination.

11 Try changing the environment in which you work frequently. Do the first
task while sitting in one place and change your place for the next task.
This way you won't get bored with work.

12

Add deadlines for every task in your time table. This will motivate you to
do work within a certain time limit, and you'll do it within time.

13 If you are procrastinating for a long time, you might have forgotten about
your goals. You have to re-clarify your goals and find out what exactly do
you want to do.
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14

Avoid over-complicating things because this way, you'll lose your interest
in work and procrastination will seem easy to you.

15 You can add peer-pressure to your daily life activities, which will help you
in keeping up with your work. You can use the tool Procraster if you do
not find any person to keep a check on you.

16

Finish tasks as soon as they arise; this way, you'll get a lot of your work
done.

17 Remove all kinds of distractions from near you. Put your phone on
airplane mode, turn off the TV, and mute the notifications from social
media websites on your laptop.

18

Keep a to-do list all the time with you. This will motivate you to do work
and get it done within the deadline.
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